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47  T r i n i t y  Ave; I At lan ta ,  G a .  30334 

DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPA 

_- I -- 

'"What i s  the  function of t he  of f ice  i n  which t h i s  record series i s  created? 
T h i s  series accumulates i n  o f f i c e s  r e spons ib l e  for r ece iv ing ,  d i sbu r s ing ,  and 
accounting f o r  funds and is created as a r e s u l t  of monftoring s t a t u s  of accoun 
i n  banks. 

.. . 

T h i s  s t a n d a d -  does n o t  apply t o  f f l e s  dokumenting expenai tures  f o r  ConstrIlctio 
o r  t o  medicaid payments. 

_I--__ ~ 

b l ' h i s  f i l e  contains the  following documents' (include form numbers and t i t l e s ,  i f  any, I and f i l e  arrangement). Deposi t  slips 
.. 

Receip ts  
Bank Statements  
Schedule of outs tanding  checks 
s i m i l a r  -and re1ate.d reco rds  of  ~ a l l  k inds  

. ,  
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PACE 2 

1 4 .  Is there  a duplication of' t h i s  S'eries i n  another o f f i ce  o r  agency? 

1 5 .  Is the  information contained i f i  t h i s  series ever summarized or published? k1 [ 1 

, '. 

17. Does the  s e r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? I 1  P I  
18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

19. Is the  se r i e s  ( o r  major portion of it) regularly microfilmed? If yes,  why? 1 !%I 

20. Does the record s e r i e s  hrovide data as input t o  an EDP f i l e?  B1 [ 1 
See attached samples . . .  

21. Does the  record . 'series contain 'documentation produced as EDP printout?  [XI [ 1 

22. Has the  Federal Government,issued instruct ions governing the  retention/dispo- . B l  [ 1 

23. W i l l  there  be a need f o r  these records 10,  1 5  years from now? If  yes,  what? [ 1 [ X l  

s i t i o n  of these f i l es?  

- ~ ~ -  P__-_-u.+____- 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 5 yea r s  : 

LIMITATION DECISION VALUE 
(Cite  L a ,  S ta tu t e ,  or other reason for the re t en t ion  requirement) 

If audited by U.S.~, retarn 3 years; i f  not audited xetai.n 5 years. 

of each - [ ]CALENDAR YEAR -[*FISCAL YEqR - [ ]OTHER ~~~ , then  : 

Hold i n  the  current f i l e s  area ' .month(s)/  e a r ( &  u n t i l  state a d i t  corn 
Transfer t o  [x] State Records Center [ 1 L o c a l s  Area; hold A year(sYlj1eted; 
Destroy. 
Transfer t o  S ta te  Archives fo r  permanent re tent ion.  

3 Destroy immediately after cut-off. . .  . . .  , 

! 1 
d Other: (specify)  Records pertaining to unresolved claims or audit  questions 

w i l l  be further retained u n t i l  resolved. 

. 1  

( Ind ica te  b r i e f l y  r a t i a a l e  fo r  recornendations above/or write additiona2 remarks) : 


